

	
	Risk Assessment Form
	


	Day & Time or All Events
	Activity
	Main Hazards
	Risk from Hazards
	Rating of Risk

1 - 10
	Action to be taken to reduce Risk

	All users of the Church and Centre when hiring the premises 
	As applicable to the group or user.
	Evacuation of the premises in a safe manner.
As per individual groups using the church or centre
	Unsafe practices when using the building or when leaving building due to and emergency

	4
	The safety leaflet published by St Giles should be issued to all users of the Church and Centre when a booking is taken for the premises.  A risk assessment should be produced by all groups using the building. This should be inspected every 12 months by a church/centre official. 
All emergency exits should be freely available, clear of obstructions and unlocked.  This should be checked by a responsible person (Caretaker) prior to people occupying the premises.

The fire alarm should be tested weekly by a responsible person (Caretaker) this test should be carried out using a different point each time and this test should be recorded.

The emergency lighting system should be tested six monthly be a responsible person (Caretaker) and the test recorded. 

A responsible person from each hiring group should make themselves familiar with the emergency exits as per the St Giles’ safety leaflet. 

Safe refuge.  Should the need arise the responsible person should know where the safe refuge is located ( ground floor kitchen area)
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